SZTE K. \W

N
; )
&
v

COI'TACOBAHO

Hcnomnusromas 0043aHHOCTH

I maBbI BoeHHO-TpaXK1aHCKOH
aIMUAHHCTpallu¥ AKUMOBCKOTO
palioHa 3amopoxKCcKo# obacTu

CI/ICTCMa»

VY,
,,

'@“ - o v /}
7 ; //{‘({Fy@HOBa | %’/ ~ B.B. Contsic
b 2023 T. A >>W4¢;; 2023 1.
V4

IHOJMOKEHMUME

Ob OBOCOBJEHHOM HOAPA3AEJEHHNHN
IIETPOBCKAYA CEJUBCKASA BUBIUOTEKA
MYHULOUIIAJIBHOTO KASEHHOTO YUPEXJIEHHUY

«AKHMOBCKAS NEHTPAJIN30OBAHHAMA
BUBIMNOTEYHAA CUCTEMA»

IrT. AKUMOBKA
2023 ron



1. OPIIUE MOJOXEHNA

1.1. Hacrosmee IlonoxxeHre pazpaboTaHO B COOTBETCTBHH C Denepaiib-
HBIM 3akoHOM Poccuiickoit @eneparmu «O 6ubmuotedrom mene» ot 29.12.1994
roga Ne78-®3 u IlonoxxeHneM MyHHLIUIATLHOTO KA3€HHOTO YUPEKIEHUI «AKH-
MOBCKasl IEHTpalu30BaHHas OMONUOTeYHAs CrcTeMay (nanee — GUOIHOTEYHAs CH-
CTeMa), YTBEPXKICHHOTO DPacHopsyKeHHe I JaBbl BOCHHO-TPAXIAHCKOU aJIMUHU-

CTpalyl AKHMOBCKOTO paifoHa 3amopoxckoit o6mactu ot 14.09.2023 roma
Ne97-p.

1.2. TIETPOBCKAS CEJIbCKAS BUBJIMOTEKA siisiercs 060co6eH-
HBIM IIOApasfeneHueM (manee — mnoxpasmenenue) MYHULIUTIAJIBHOI'O KA-
3EHHOI'O YYPEXIEHI « AKMMOBCKAS IIEHTPAJIM30BAHHA I BUB-
JIMOTEYHAS CUCTEMAY.

AJpec MECTO HaXOXXAeHHs mompaszeneHus: 272510, 3anopoxxckas 061acTs,
AxumoBckui paiion, certo Iletposka, ynuia [TeTpoBckoro, qom 43.

1.3. bubmnoTevnas cucTeMa OCYILIECTBISET AESATENBHOCTH HA YCIOBHSX
B3aMMOJIEHCTBHUA CO CBOWM IIO/IPA3/IENeHHEM, B PAMKAX €IMHOTO aIMHHHCTPATHB-
HOTO YIIpaBJICHUS.

1.4, bubmnoredHas cucTeMa OCYILECTBISIET OUOIMOTEYHOE o0cITy)KuBaHHE
JKUTETIEH TTOCEIIKa TOPOJICKOTO THIIA AKMMOBKA W AKMMOBCKOTO paifoHa 3anopox-
CKOW 00JacTH, B3aUMOIEHCTBYsI ¢ GUONIMOTEKAMH JPYIHX CHCTEM K BEIIOMCTB,
YIPEXKICHUAMH U opranusanusaMu Pocculickoit @enepanmy.

OCHOBHBIMH OEJIIMH AESATEJIbHOCTH IIOAPa3aEICHUA SIBJISIOTCS:

1.4.1.  opranmsanus 6GHOIMOTEYHOrO 0GCIYKUBAHUS (GUHIECKUX M IOpH-
AMYECKHX JIHUI] JepHO3EMHEHCKOTO CeIbCKOTO CoBeTa AKMMOBCKOTO paiioHa 3arro-
POXKCKOU 00nacTw;

1.4.2. cobupatue, ydeT, opraHu3alys XpaHEHHS U COXPAHHOCTH YHHUBEp-
callbHOTrO QoHIa OMOIHOTEKH;

1.43.  ynosnerBopenue MH()OPMAIL[MOHHBIX, OOIIEKYIETYPHEIX, oOpazoBa-
TENIbHBIX IIOTPEOHOCTEH U 3aIIPOCOB IONIb30BaTeNeH;

1.4.4.  cosmaHue KOM(OPTHBIX YCIOBHHI IIOIb30BAHUS GHOIMOTEUHBIME H
HH(OPMAIMOHHBIMHU YCIIyTaAMHU;

1.4.5.  obecmedenne omepaTHBHOTO NOCTYIA K MOMCKY, HOIyIEHHIO OUb-
JUOTEYHBIX TOKYMEHTOB U UHPOPMAITUH;

1.4.6. opramuzaiys MOAIUCKA Ha IIEpUOIUIECKHUE U3TAHU;



1.4.7.  opranusamms pa6oTsr mo aHalIM3y COCTaBa U MCIIOIb30BaHus (hoH/Ia
JUTEPATYPBIL, [0 U3BATHIO U3 (POHMA YCTapeBIIeH o COLEP)KaHUIO U BETXOH JIUTe-
paTypsl;

1.4.8. obecnevenne opranusanuy u XpaHeHUs! (POHIa JIUTEPATYPEI;

1.49.  dopmuposanue ponna KpaeBeueCKOM JTUTepaTypsl;

1.4.10. opranmsanus pexiamsr, UH(POPMHUpOBaHUe HaceneHus 06 yCiyrax,

COIIEMCTBUE IO (OPMHUPOBAHUIO TTONIOKUTETHHOTO UMUKA [IOApa3AeIeHUs U Ouo-
JIMOTEYHOU CHUCTEMEL.

L3x OcHOBHBIMU 3a/ladaMu IIOApa3IeIeHUS ABJISIOTCS

1.5.1. mocTosiHHOE OGHOBIEHHE OCHOBHBIX OrOMHOTeUHO-UH(OPMALIHOH-
HBIX peCypCoB Ha OCHOBE M3y4eHHUs yueTa OoTpeGHOCTel 1 cripoca YUTaTeNel;

1.5.2.  yuactue B mpoBenenun TOCYNapCTBEHHOM (PETHOHAIBHON) 6UOITHO-
TEIHOU IIOJUTHKH, Pa3paboTKe ¥ pean3auy OMONHOTEUHBIX, HHDOPMAI[MOHHEIX
# KYJIBTYPHBIX IIPOrPaMM Ha TePPHTOPHH AKHMOBCKOTO paioHa 3amopoKCKO# 06-
JTacTu;

1.5.3.  coxpanenue, pasButue KyJIbTYPHBIX LIEHHOCTEW U Tpamullui AKH-
MOBCKOT'0 paroHa 3armopoKCKoi 06J1acTHy.

1.6. TIlompasnenenue siBisieTcs MH()OPMAI[OHHBIM, KyIETyPHBIM H o0pazo-
BATCIILHBIM yIPEKACHUEM, PACIIONATAIOIIMM YHUBEPCALHEIM (hOHIOM.

1.7. Ilompasmenmenue peanusyeT mHpasa MoNb30BaTelell Ha CBOOOIHEIN U
OecrunaTHeI# HocTyn k HHOpMAaImH, NIPHOBIIERMIO K LIEHHOCTAM KyJIBTYypHI, 0bec-
[eYnBaeT OOIIeN0CTYTHOCTE (hOHA U HOTHOTY HH()OPMAIIHH O €r0 COCTOSHHH.

2. IPEAMET, HEJIX U BUJBI AEATEJIBHOCTH

2.1. TlonmpasneneHre He SBISIETCS CaMOCTOSTENBHOMN CTPYKTYpO# B pellie-
HHUH OpPTraHW3allHOHHBIX BOIIPOCOB.

PaboTHuKkM monpasmeneHus B CBOeH IeSTENBHOCTH PYKOBOACTBYIOTCS
AODKHOCTHRIMU MHCTPYKIMAMH, IIPUKA3aMH, JIOKAILHBIMH aKTaMH, YTBEPKIEH-
HBIMH JUPEKTOPOM OMOITHOTEYHON CUCTEMEL.

2.2. mogpasnenenue (ero pyKoBOIUTENb) HECET B YCTaHOBJIEHHOM 3aKOHO-
HatenbcTBOM Poccuiickoit Deneparmu MopsaKe OTBETCTBEHHOCTD 33

2.2.1. HeBBIOJHEeHWEe (YHKIHH, onpeneneHHelx IlonoxxenneM GubIHO-
TE€YHON CUCTEMEIL;

2.2.2. peanusanuio He B IOJHOM 0OBEMe IIPOTpaMM B COOTBETCTBHH C
YTBEPIKJEHHBIMU IIIaHAMUY;
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2.2.3. KayecTBO PEaTU3yeMbIX [IPOTPaAMM;

2.24. mecoorsercTBHE ()OPM, METOIOB U CPEICTB OPraHU3AIMH Pabodero
IIpolecca;

2.2.5. KW3HBb W 3I0POBBE ITIOJB30BATENECH U PabOTHUKOB YUPEKASHHS BO
BpeMs pabodero mporiecca;

2.2.6. Hapymienwe npaB M cB0o0OJ| IOJIb30BaTelell ¥ PaGOTHHKOB ydpe-
KICHUS;

2.2.7. wWHOe, IpemycMOTpeHHOE 3aKOHOIaTeIbcTBOM Poccuiickoit Menepa-
ITUH.

2.3. B monpaszmeneHuu BeNETCS METOAWYECKas paboTa, HallpaBlIeHHAs Ha
COBEpINICHCTBOBAHIE OpraHu3alui OUONIHOTEYHOT0 OOCIY)KUBaHUS (PU3UIECKUX U
IOPUANYECKUX JIHII.

2.4.  OCHOBHBIMHU IEJSIMUA OEATENIbHOCTH IIOAPa3aACIICHUS ABJISAFOTCS:

2.4.1.  opranusanms oOIIETOCTYIIHOIO NOCTyIa K GuOIHOTeYHEIM (GOHIaM
AJIsL BCEX TpakIaH HE3aBUCHMO OT II0jIa, BO3pacTa, HallMOHAJIBHOCTH, 00pasoBa-
HHS, COLHMAIBHOTO IOJIOXKEHHS, TIOMUTUYECKUX yOeKIeHNH, OTHOIIEHHS K PENH-
THH, & TaloKe IV FOPUANYECKUX JIMI, HE3aBUCUMO OT UX OpraHU3alHOHHO-IIPaBO-
BBIX (hopM U (pOpPM COOCTBEHHOCTH;

2.4.2. o0ciyxuBaHWe WHAWBUIYANbHBIX IIONb30BaTelell U KOJIEKTHBHEIX
a0OHEHTOB;

2.4.3. okasaHue CONEHCTBUA PACIPOCTPAHEHHUIO 3HAHUN U APYTo# HHMOP-
Maluy, Gpopmupyromteit 6ubnroTedHo-6ubIorpahudecKyro U HHPOPMAIMOHHYO
KyJIbTypy IOJIh30BaTENIEH;

2.44. peanusanys paB HHBAIUIOB U JIUII C OTPAHUYEHHBIMY (QYHKITAIMU
IOBYDKEHUS Ha ITOJIyYeHHe TOCTyIa K HHQOPMAIIHIL;

2.4.5. nomymspusanus JTUTEPaTypsl ¢ IOMOIIBI0 WHIWBULAYATIBHEIX, TPYII-
IIOBBIX, MAacCCOBBIX KyJIbTYPHO-IIPOCBETHUTENBHEIX (hopM paboThl (Oecema, 0630p,
Ipe3eHTalus ¥ 00CY)KIeHHe KHHI, KOH(EepeHIUs, JUTepaTypHbIM Bedep, BUKTO-
pHHA, BCTpEYa U UHBIE MEPOTIPHUSATHUS );

2.4.6. opraHusalys BbIa4d JOKYMEHTOB IIOJIB30BATENAM 10 MeXOUOINO-
TEYHOMY ¥ BHYTPHCHACTEMHOMY aO00HEMEHTY;
2.477.  cocTaBleHHE IUIAHOB U OTYETOB O IIPOAENAHHOM pabore (TeKCTo-

BBI€, TEMaTUYECKHE, CTATUCTHUECKHUE (KBapTAIbHEBIE U TOHOBEIE));

2.4.8. ¢dopmMupoBaHHE HPAaBCTBEHHO-IIATPHOTUYECKHUX, IPABOBEIX, TyXOB-
HBIX ¥ TBOPYECKUX OCHOB JINYHOCTH II0JIb30BaTeNIed depe3 OpraHu3aluio 1 MpoBe-
JIEHUE MAaCcCOBBIX MEPOIIPHUSITHI;



2.4.9. KoOpAMHAINS B3aMMONENUCTBHSA IO BOIIPOCAM 00CITy)KMBaHHUs IOJb-
30Bareyied OMOIMOTEKH, 10 OCYINECTRICHHUIO KyJIbTYpPHO-00pa30BaTeIbHbIX U CO-
[[MaTbHO-3KOHOMHUYECKMX TPOTPaMM C YYPEKNEHUAMH OOpasOBaHHUs, TBOpHeE-
CKHMH COIO3aMH U O0IIeCTBEHHBIMHU CTPYKTYPaMU;

2.4.10. wm3yueHme u 0GOOIIEHHE IEPETOBOrO OIBITA IIO 00CITy)KUBaHMIO
TI0JIE30BaTeTIEH, BHEAPEHHUE €T0 B IIPAKTUKY PAOOTEL.

3. OPTAHU3ALIUSI PABOTBEI C ®OHJIOM
JOKYMEHTOB

3.1. @oHI NOKYMEHTOB IOApas/ieeH s ABIIETCS YaCThIO SIHHOIO bonma
OMOIMOTEUHOM CHCTEMBI AKMMOBCKOTO paioHa 3an0pOXKCKOHM 06JIaCTH U BKITFOUAET
B Ce0s OKyMEHTEI PasJIM9HbIE IO BUAM II€UaTH: KHUTH, NIePUOAUYECKUE U3AHHUS,
BIICKTPOHHBIE M3NaHU U IPYTHE.

3.2.  Otzmen (cexTop) KOMIUIEKTOBAHUI B 06paboTKu JUTEPATYPHI TIOpas-
ACIICHHUS KOMILIEKTYeT, 00pabaThiBaeT ¥ OpPraHu3yeT XpaHEHHE W HCIIONb30BAHKe
YHUBCPCAIBHOTO NOKYMEHTHOTO ()OH[A, OTBEYAIOIIEro TpeGOBaHMSM COmepIKa-
TEJILHOTO, BUIOBOTO (KHUTH, IIEPUOINKA, (OHO-, Ay[IMO0 TOKYMEHTHI, KK B TIedar-
HOM BHJI€, TaK U Ha MH(POPMAI[MOHHBIX HOCUTEJISX).

3.3. [llompasnmenenne BemeT GUONHOrpadUUuecKHii y4eT JOKYMEHTHOI'O
(oHza, CO3/1aET UCTOYHWKY GUOIHOrpadUIecKon UH(OPMAITUK Ha OCHOBE HOBBIX
IOCTYIIEHUH, (GOPMUPYET ITOUCKOBBIH CIIPaBOYHO-OMOIHOrpadudeckuli anmapar
(cHCTeMy KaTamoros, KapTOTEK Ha PA3IHYHBIX HOCHTEISX).

3.4. llompasneneHne y4acTByeT B KOMILIEKTOBAHHM €IMHOTO donma 6ub-
JTUOTEYHOU CUCTEMBEI.

4. VIPABJEHUWE AESATEJIBHOCTbBIO

4.1.  IlompaszeneHueM pyKOBOIMT 3aBeNyIONU GHOIHOTEKO.

4.2. 3aBemyromue oTnenamMu u GHOIHOTEKAPH PYKOBOZLCTBYIOTCS B CBOEH
ACATEIPHOCTH AOJDKHOCTHBIMH HHCTPYKIIMSME U HECYT OTBETCTBEHHOCTE 32 pabo-
TY BBEPEHHOI'O UM TI0Jpa3IeIeHHS.

4.3. Pexum paboTsl MOApa3IeIeHuUs YCTaHABIMBAETCS IIPUKA30M JHPEKTO-
pa OUOIHUOTEYHON CHUCTEMBI B COOTBETCTBUU C TPYZOBBIM 3aKOHOHATEIHLCTBOM U
KOJIJIEKTUBHEIM JJOTOBOPOM ¢ OMOIMOTEYHOU CUCTEMOMH.

4.4. llpenembHas IITAaTHAs YKCIEHHOCTH IIOApPA3ICICHHUS YTBEPXKAAETCS
AAPEKTOPOM OMOJIMOTEUHOM CUCTEMEI M COINIACOBBIBAETCS C ITIABOIL BOEHHO-TPaX-
JAHCKOW aIMUHUCTpaluy AKIMOBCKOTO paioHa 3aopoKCKoH 06IacTH.



4.5. TpynoBele OTHOIIEHHS PaGOTHHKOB IIOAPA3ACNICHU PETYIUPYIOTCS
TPYNOBBIM 3aKOHOAATEeNbCTBOM Poccuiickot @emepanmu, ITonokenneMm 6uGTHO-
TEYHOM CHCTEMBI, [IPABUIAMHU BHYTPEHHETO TPYIOBOTO PACIIOPSIAKA GUOTHOTEHOMN
CUCTEMBI.

5. CTPYKTYPA MMOAPA3JAEJEHMUSA

5.1. Crpykrypa u mraTHoe pacnucanue HoapasmeeHus OIIpEeLesIeTCs uc-
XONs M3 IeTell OUOIMOTEUHOH CHCTeMbl, XapakTepa W oObeMa paboTeI, 3amay u
(DYHKIIUH, IPeIyCMOTPEHHBIX HACTOSAIMM [ 10I0KEHIEM.

6. OCHOBHBIE IPABA U OBS3AHHOCTH

6.1. OcHoBHBIE 00I3aHHOCTH [oJpa3aelIeHus ;

6.1.1.  BBEIIOJIHEHME MTOCTABIEHHBIX 3ajad;

6.1.2.  cocraBieHME IIIIAHOB U OTYETOB O NpoaeIaHHON paboTe, UX BEIIOJ-
HCHHE B yCTAHOBIICHHBIE CPOKM M HalW4YHie OTBETCTBEHHOCTH 32 I[OCTOBEPHOCTH
CBEIICHUI;

6.1.3. CcBOeBpeMeHHOe M KAaYeCTBEHHOE BHINTONHEHHE PacIopshKeHUN WU
IIPUKa30B IUPEKTOPa OMOIMOTEUHOM CUCTEMBI;

6.1.4. coOiromeHwe IpaBUI TEXHUKH 0e30macHOCTH, IPOTUBONOKAPHOM
0e30I1aCHOCTH U OXPaHBI TPY/A;

6.1.5.  GepexHOE OTHOIIEHHE K MaTEePHAIEHBIM IIEHHOCTAM, HaXOISIITHIMCS
B PaclOpXCHUH [TOPa3EeNeHN, HaluIre OTBETCTBEHHOCTH 38 UX COXPAHHOCTb.

6.2. OcHOBHBIE TIpaBa MOAPA3IeTCHHUS:

6.2.1. caMOCTOSTENBHO ONpeNeIATh COIep)KaHWe U KOHKPETHBIE (DOPMEI
ACATEIIBHOCTH B COOTBETCTBHU C LENIMU W 3a[a9aMU, OIpENelIeHHBIMIA NAHHBIM
[TonoxxeHuEM;

6.2.2. 3HAKOMUTECS C MarepuailaMu U CBECOEHUIMH, HGO6X0,I[I/IMI)IMI/I JIA
PEUIICHMA ITIOCTaBIEHHBIX HEPEN roapa3aciIeHrueM 3a1ay;

6.2.3. TNpuUHUMATH ydacTHe B paboTe COBELIaHWMIA, CEMHUHApOB, (HopyMoOB,
KOH(EPEHINH B COOTBETCTBUH C LEJISIMH U 3a1a9aMU CBOEH NEATENHHOCTH,

6.2.5.  y4acTBOBATb B KOJJIETHANBHOM DEIICHUH BCEX BOIIPOCOB Pa3BUTHUS
U QyHKIMOHUPOBaHUS GUONHOTEYHOMN CHCTEMEL B I[EJIOM.
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