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1. OPINUE MOJOXEHNAMA

1.1. Hacrosee Ilonosxxenne paspaboraHo B cooTBeTcTBHH ¢ Defepalb-
HBIM 3aKOHOM Poccuiickoit @enepanuu «O GubamoreunoMm meney» ot 29.12.1994
roga Ne78—®@3 u IlonoxeHreM MyHUIUIATBHOTO Ka3€HHOTO yUpexIeHHs «AKH-
MOBCKas IIEHTpaIN30BaHHas OUOIMOTe Has cUcTeMay (Ianee — OUONUOTeYHAS CH-
cTeMa), yTBEPXKIEHHOTO DaclopsDKeHue [J1aBbl BOEHHO-IPaXKIAHCKOM amMHHH-

cTpaluy AKHMOBCKOTO palioHa 3amopokckoit oGmactu ot 14.09.2023 roma
Ne97-p.

1.2. PO3OBCKAS CEJIbCKAS BUBJIMOTEKA sBnseTcs 060co6iieH-
HBIM IOfpa3zielieHueM (nanee — moapasmenenne) MYHUIIUTIAJIBHOI'O KA-
3EHHOI'O YUPEXIEHUS «AKMMOBCKAS ITEHTPAJIM30BAHHAS BUB-
JIMOTEYHA I CUCTEMAY.

AJIlpec MECTO HaXOXIEHHs moxpasnenenus: 272541, 3anoporxckas obnacTs,
AKMMOBCKHH palioH, ceno Po3oBka, ymuiia UepHIX0BCKOT0, T0M 45.

1.3. bubiroreunas cucTeMa OCYIIECTBISET HESTEIBHOCTh HA YCIOBHSX
B3aUMOJICUCTBHUS CO CBOMM IIOApa3/eIeHUEM, B paMKaX eIUHOTO aIMHUHUCTPATUB-
HOTO YIIpaBIeHUSI.

1.4. bubnmroredHas cucTeMa OCYIIEeCTBILIET OHONHOTEYHOE 0OCTyKUBaHUE
JKUTEJIeH II0CeJIKa rOpOJCKOro THIa AKMMOBKA ¥ AKUMOBCKOTO paifona 3amopox-
CKOM 00JIacTH, B3aUMOJIEWCTBYs ¢ OMOIMOTEKAMM IPYIMX CHCTEM U BEIOMCTB,
YUPEXKISHUAMHU U opranusanusaMu Poccuiickoir @enepaiini.

OCHOBHBIMH ICJISIMU AEATEIIBHOCTH ITOAPAa3ACJICHHUS SIBIISIFOTC:

1.4.1.  opranusanus GUOIHOTEYHOTO OOCIY)KUBAHUSI (PU3HUECKUX W IOPH-
AWYECKUX JIHIl PO30BCKOTO CENBCKOTO coBeTa AKMMOBCKOTO paifoHa 3amopoxKcKoit
obnacTu;

1.4.2.  cobupanue, y4eT, OpraHu3alisi XpaHEHHUs U COXPAHHOCTH YHUBEp-
CaJIbHOTO (poHIa OMOIHMOTEKH;

1.4.3.  ynosneTBOpeHMEe MH(OPMAIMOHHBIX, OOIIEKYIBTYpHBIX, 00pa3oBa-
TEJIBHBIX IIOTPEOHOCTEH U 3aIIpOCOB OJIb30BaTENIEH;

1.44. co3ganue kOM(OPTHBIX YCIOBHM IOJB30BAHHSI OMOIMOTEUHBIMHU U
MH()OPMAITMOHHBIMHU YCITyTaMU;

1.4.5. obecnedyeHue onepaTHMBHOTO NOCTYIA K ITOWCKY, HONyYEHHIO OnO-
JMOTEYHBIX TOKYMEHTOB U UHPOPMAITUH; |

1.4.6. OpraHusanyid IIOAIINCKHA Ha INCPHUOAUYCCKHUE U3aHUs,



1.47.  opraumsamus pa6oTs! mo aHAJIN3y COCTaBa U MCIIONB30BaHUS (POHIA
JTATEPATYPBL, 110 USBATHIO M3 (POHIA yCTapeBIIel MO COMEPIKAHMIO U BETXOMN JIHTe-
patypsl;

1.4.8. obecnevyenne opranusanmy u XpaHEHUs (DOH/A JIUTEPATYPEL

1.49.  dopmuposanme porma KpaeBeI4eCKOM JTUTepaTypsl;

1.4.10. opranmsamus pexamer, WH(DOPMHUPOBaHKUe HaceleHus 06 ycIyrax,
CONEHCTBUE 110 (QOPMHUPOBAHMUIO MOTOKUTETHHOTO HMUIDKA NIOApa3eeHus H Ouob-
JTUOTEYHON CHUCTEMEBL.

1.5, OCHOBHBIMU 3aZlad9aMu moJpa3ieIeHUs SIBJISIOTC

1.5.1.  mocrosiHHOe 06GHOBIICHWME OCHOBHBIX OubnHoTEeHO-NH(OPMAIHOH-
HPIX PECYpCOB Ha OCHOBE M3yUeHHs y4eTa IOTPeGHOCTE! 1 cripoca YuTareett;

1.5.2.  ydacrue B mposeneHuu TOCYNapCTBEHHOM (PErHOHAIBHON) 6UOIHO-
TE€YHOH IIONUTHKH, pa3paboTKe ¥ pearn3aiu OMONHOTEUHBIX, HHPOPMAIMOHHEIX
1 KyJIBTYPHBIX IIPOTPaMM Ha TePPUTOPHH AKHMOBCKOTO paiioHa 3aIopoxKCKON 06-
JIACTH,

1.5.3.  coxpaHenwue, pa3ButHe KyJIBTYPHBIX LIEHHOCTEH W Tpagulluii AKu-
MOBCKOTO paroHa 3armopoKCKoi 06J1acTH.

1.6. TIlonpasmenenue sBnseTcs MH(OPMALIHOHHBIM, KYJILTYPHBIM 1 o0paszo-
BATCJIEHBIM yIPeIKACHUEM, PACIIONaraloluM yHHBEPCAIBHBIM (hOHIOM.

1.7. Ilompasnenenue peanusyeT mpasa moONmb3oBaTelel Ha CBOOONHEINA H
OecIuTaTHBIN TOCTYT K HHGOPMALHHY, IPHOOLIEHHIO K HEHHOCTAM KyJIETYPEL, 06ec-
eYnBaeT OOIIeN0CTYTHOCTE (hOHIA U HONHOTY HWH(OPMAIIMH O Er0 COCTOSHHUH.

2. IPEAMET, HEJU U BUABI AEATEJBbHOCTH

2.1. Tlompasnenenvie He SBIETCS CAMOCTOSTETBHOMN CTPYKTYpOH B peliie-
HUY OpTaHU3allMOHHBIX BOIIPOCOB.

PaboTHuKM NoOnpasmeneHus B CBOeH eSTETbHOCTH PYKOBOACTBYIOTCS
AO/DKHOCTHBIMU MHCTPYKLMSAMHU, PUKA3aMH, JOKAIBHBEIMH aKTaMHu, YTBEpKIEH-
HBIMU TUPEKTOPOM OUOITHOTEYHON CUCTEMEL.

2.2. monpasneneHue (ero pyKOBOIHUTENB) HECET B YCTaHOBIIEHHOM 3aKOHO-
AaTenbcTBOM Poccmiickoit Deneparmu OpsaKe OTBETCTBEHHOCTS 3a:

2.2.1. HeBwINONHeHWe (GYHKI[HH, onpeneneHHrIX [lomoxxennem 6GubOIHO-
TE€YHOU CUCTEMEI;

2.2.2. peammsaimio He B IIONHOM 06BeMe IIpOTpaMM B COOTBETCTBHHU C
YTBEPXKI€HHBIMU TLIaHAMU;



2.2.3. KadecTBO pealu3yeMBbIX IIpOrpamm;

2.2.4. HecooTBeTcTBHE (HOPM, METOMOB CPEICTB OpraHu3aluu pabodero
Impoliecca; ‘

2.2.5.  KU3HB W 3710pOBBE IIOTB30BATENeH U PabOTHUKOB YUPEXKICHHUS BO
BpeMs pabodero mporecca;

2.2.6. mHapymeHWe npaB M cBOGOX MONBb30BaTelel u pabOTHUKOB yd4pe-
XKICHWUS,

2.2.7. wHOe, HpenyCMOTpEHHOE 3aKOHOIATENLCTBOM Poccuiickoit Denepa-
V5058

2.3. B nozpa3sneneHnyu BeIeTCS METONHYECKAs paboTa, HalpaBieHHas Ha
COBEPIICHCTBOBAHUE OpraHM3ally OUOIMOTEIHOr0 06CITYKUBAHUS DU3HUECKUX 1
IOPUIUYECKUX JINII.

24. OCHOBHBIMUI CJISAMU NEATCIBHOCTH IoApasacICHUs ABISIIOTC:

2.4.1. oprasHuzamms O0IIEOCTYIIHOTO NOCTyHa K OHUOIHOTEYHBIM bongam
JULL BCEX TPaXIaH HE3aBHCHMO OT I10J1a, BO3PACTa, HAIIMOHATBHOCTH, oOpasoBa-
HHUS, COIMANBHOTO ITOJOXKEHUS, IOMUTHUECKHX yOeXKIeHUH, OTHOIIEHUS K pemnu-
I'HH, a TaKXe IS FOPUIUYECKUX JIAL], He3aBUCHMO OT MX OpPTraHU3alMOHHO-TIPaBO-
BBEIX ()OpM U (OPM COOCTBEHHOCTH;

2.4.2.  olcyxuBaHWe WHIUBHMIYaTbHBIX TIONB30BATEIEH 1 KOJUIEKTUBHBIX
abOHEHTOB;

2.4.3. oka3zaHMe coneiCTBUS pacmpoCTpaHeHHUIO 3HAHUHI U APYro#t uHpOp-
MalliH, (QOPMHUPYIOIIEH 6ubmmoreuno-6ubnHorpaduIecKyto u MH(OPMAITMOHHYIO
KyJIBTypY IIOJIb30BaTeleH;

2.4.4.  peanusauus mpaB HHBAJIMAOB U JIUI] C OTPAHAYEHHBIME QyHKIHSIMHE
ABWDKCHMA Ha TIOJIyYeHUE NOCTyIIa K WHPOPMAIIHH;

2.4.5.  NOMyNApU3alUsl IUTEPATYPHI C TIOMOIIIBIO WUHIUBUYalbHBIX, TPYII-
TOBBIX, MACCOBBIX KyIBTYPHO-TIPOCBETHTENBHEIX (GOpM paGoThl (Gecena, 063op,
TIPE3EHTANA U OOCYXXIEHUE KHWI, KOH(EepeHIMs, TUTepaTypHBIH Be4ep, BUKTO-
pYHA, BCTpeYa ¥ HHBIE MEPOIIPHSTHSA );

2.4.6.  opraHM3aIus BBINAYM JOKYMEHTOB IIONB30BATENIM 110 MEKOHOIHO-
T€YHOMY M BHYTPHCHCTEMHOMY a0OHEMEHTY;

2.4°7.  cocTaBleHHE ILIAHOB U OTYETOB O IIpOJIeJIaHHON paboTe (TeKCcTo-
BBIC, TCMATHIECKHE, CTATUCTUIECKHE (KBapTaIbHbIE ¥ TOMOBEIE));

2.4.8.  QopmMmpOBaHHE HPABCTBEHHO-IATPHOTHUYECKHX, IIPABOBBIX, JTyXOB-

HBIX M TBOPYCCKHMX OCHOB JIMYHOCTH IIONB30BaTeNell Yepes opraHusaiuio U IpoBe-
JCHUE MACCOBBIX MEPOIIPUATHH];



2.49. KOOpOMHAIKS B3aMMOAEHCTBUA IO BOIIPOCAM OOCIY)KHUBAHUS TOJb-
3oBareneil GUOIMOTEKH, [0 OCYIIECTBIEHUIO KYJIBTYypHO-00pa30BaTelbHBIX U CO-
[MATbHO-9KOHOMHUECKHAX IIPOTPaMM C YUPEXACHUSIMU O00pa3oBaHMA, TBOpYE-
CKHMH COI03aMH M 00IIIeCTBEHHBIMU CTPYKTYPaMH,

2.4.10. wusydenwme u 00GOOIIEHWE IEPEIOBOIO OINBITA IO OOCIY)XMBAHUIO
TOJTB30BaTeNell, BHEPEHWE €r0 B IPAKTUKY PabOTEL

3. OPTAHU3ALINUS PABOTBI C ®POHAOM
JOKYMEHTOB

3.1. @DOoHI IOKYMEHTOB IIOApAa3JelieH s SIBIACTCS YacThi0 eAMHOIO (hoHIa
GUOIMOTEYHOH CHCTeMBI AKAMOBCKOTO paiioHa 3alloposKCKOR 00NacTy U BKIIIOYaeT
B ce0s JJOKyMEHTHI pa3IWdHbIe 110 BUJAaM II€YaTH: KHUTH, IICPUOANIECCKHE U3 IAHMI,
3NIEKTPOHHBIE U3aHKUA U APYyTHE. '

3.2. Ortgen (CexTop) KOMIUIEKTOBaHUSA M 0OpabOTKU JUTEpaTyphl IOApas-
IeTeHNsl KOMILIEKTYeT, 0OpabaThIBaeT U OPraHU3yeT XpaHEHHe U HCIIOIb30BaHMe
VHUBEpCATBHOTO IOKYMEHTHOro (HOHIA, OTBEYAIOIIETr0 TPeOOBaHMAM COMEpIKa-
TeTHFHOTO, BUNOBOrO (KHUTH, IIePUOIUKA, (POHO-, ayIu0 HOKYMEHTBI, KaK B II€4aT-
HOM BHIIE, TaK X Ha MH(OOPMAIIMOHHBIX HOCUTEISAX).

3.3. Tlompasmenenwie BeneT OHOMMOrpaQuUYECKHil y4eT HOKYMEHTHOTO
dhoH/a, CO3MAET UCTOYHNUKY GUOIHOTpaguiecKkol HHGOPMALIMH Ha OCHOBE HOBBIX
OCTYILIEHHH, (POPMHUPYET HOUCKOBBIA CIPaBOYHO-OMOIMOrpaQUIecKuil ammapar
(CHCTeMy KaTalloroB, KapTOTeK Ha PasiIuIHbIX HOCUTEIIIX).

3.4. TlompasmeneHue y4acTBYeT B KOMILIEKTOBAHMM €IMHOTO (oHIa Gub-
JNOTEYHOU CUCTEMBEL.

4. YIIPABJUEHHUE AEATEJBHOCTbIO

4.1. TlogpazneneHueM pyKOBOIUT 3aBeAyIONTHHA OUOIHOTEKOH.

4.2. 3asenmyrommue OTHAeTaMH M OMOIMOTEKapU PYyKOBOICTBYIOTCA B CBOEM
eATeTbHOCTH JIOJDKHOCTHEIMI MHCTPYKIMSIMHA U HECYT OTBETCTBEHHOCTD 38 pabo-
Ty BBEPEHHOTO UM I0Jpa3/ieICHNUs.

4.3. Pexum paboThl oapa3aeleHus yCTaHABIMBACTCS IIPHKA30M IUPEKTO-
pa GUONMOTEYHON CHCTEMBI B COOTBETCTBHU C TPYHOBBIM 32KOHOIATCIBCTBOM M
KOJUIEKTUBHBIM JIOTOBOPOM C OMOIHOTEUHOH CHCTEMOM.

4.4, TlpemenbHas INTaTHas YHUCIEHHOCTH IMONPA3[ENCHHA YTBEPKIACTCS
IMPEKTOPOM GUOIMOTEUHOM CHCTEMBI H COTTTACOBBIBAETCS C TNIABOM BOGHHO-TPaXK-
NAHCKOM aIMUHUCTPAIIH AKEMOBCKOTO paifoHa 3amopoyKCKo# 0bacTy.
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4.5. TpymoBble OTHOWmEHMS pPabGOTHUKOB TIOZIPa3AeIeHUs. PEryIUPYHOTCS
TPYROBRIM 3aKOHOZaTeNbCTBOM Poccuiickoit ®enepanuu, [TomoxeHreM GUGIHO-
TEYHOH CHCTEMBI, IPABHUIAME BHYTPEHHETO TPYIOBOTO pacnopsiika OubnuoTeyHoiH
CHCTEMBHI. '

5. CTPYKTYPA MOAPA3AEJEHHUS

5.1.  CrpykTypa u mraTHoe pacrucanue IIOJpaseNeHHUs] OTIPEIENIeTCS HC-
X0l U3 Helel OMONMOTEYHOH CHCTEMBI, XapakTepa U o0bema paboThl, 3amau u
dyHKIWH, TPexyCMOTPEHHEIX HacToAIIM [10I0KeHHTeM.

6. OCHOBHBIE TIPABA M OBSI3AHHOCTH

6.1. OcHOBHBIE 00I3aHHOCTH IIOApa3IeIeHUS:

6.1.1.  BBIOIHEHWE ITOCTABIEHHDBIX 3ajay;

6.1.2.  cocraBneHHe IIAHOB ¥ OTYETOB O IIpOZCIaHHOM paboTe, UX BEHITIOJN-
HCHHUE B YCTAaHOBJICHHBIE CPOKM M HallMYHE OTBETCTBEHHOCTH 34 JOCTOBEPHOCTH
CBEIICHUH;

6.1.3. cBOeBpeMeHHOE U KadecTBEHHOe BBIIOIHEHHE pacrnopsbkeHud u
IIPUKA30B TUPEKTOpa OMOIMOTEIHON CHCTEMEI;

6.1.4. coOnromeHwe MpaBHi TEXHUKHU 6e3omacHocTy, IPOTHUBOIIOXKAPHOMH
0€30macHOCTH U OXpaHbI Tpyna;

6.1.5. OepexHOE OTHOMIEHHE K MaT€pUAJIbHBIM LIEHHOCTSIM, HaXOASIIINMCS
B PaCIIOpsDKCHHUH II0Apa3ielleHus], HaTHUKie OTBETCTBEHHOCTH 33 MX COXPaHHOCTb.

6.2.  OcHOBHbIe IpaBa MoJIpasIeleHHS:

6.2.1. camocTosTeNBHO OIpPENeNIATh COAEpPIKAHME U KOHKPETHBIE (hOPMEI
ACATCILHOCTH B COOTBETCTBUH C LEISMH M 3a[a4aMH, ONpPENeICHHBIME TAHHBIM
ITonoxenuemMm;

6.2.2. 3HaKOMHTBCS C MaTepHalaMu 1 CBEACHHUAMH, HEOOXOMUMBIMH IS
PeIICHIS MOCTABICHHBIX TIEpe] IOpasieleHiueM 3a1ad,

6.2.3. TpuHMMATh ydyacThe B paGore COBEIIaHUM, CEMHHAPOB, (HOPYMOB,
KOH(EPEHIMH B COOTBETCTBHH C LEJISIMH ¥ 3a1a9aMHU CBOEH JEeATENbHOCTH;

6.2.5.  y4acTBOBaTh B KOJIEIHATHLHOM PELIeHNN BCEX BOIPOCOB PA3BUTHUSA
¥ GYHKIIMOHMPOBAHUS GUOTHOTETHON CHCTEMBI B LIEJIOM.
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